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HOJIOKEHUE
00 oTaes1e 1eKOPATUBHO-TMPUKJIAHOTO M TEXHUYECKOI0 TBOPYECTBA
MYHHUIHMIIAJIBHOTO OI0IKETHOT0 YYpPesKIeHUS T0NMOJTHUTEIbHOr0 00pa3oBaHus
«IleHTp BHemKOJIbHOU padoTbD> IIpuBo/KCKOrO0 paiiona r.Kazanu



. OBIIUE MNOJIOKEHUSA

Otnen  1€KOpAaTUBHO-NIPUKJIAAHOTO M TEXHUYECKOIO TBOPYECTBA MYHHUIMIIAIBHOTO

OIOJKETHOTO YUPEXACHUS JIOTIOJHUTENLHOTO 00pazoBaHust «LleHTp BHEIIKOIBHON paboThI»

[IpuBomxckoro  paiiona r.Kazanum  sBnsercss  oOpa3oBaTelabHBIM,  CTPYKTYpPHBIM

noapazaenenueM LlenTpa BHemKonsHOU paboTel (manee 1[BP), meiicTByromero Ha OCHOBE

VYcraga.

OTtnen neKOpaTUBHO-IIPUKIIAJHOTO M TEXHUYECKOIO TBOPYECTBA B CBOEH J€ATEIbHOCTH

PYKOBOJICTBYETCS:

- 3aKOHaMHu U IpaBoBbIMU akTamu PO, PT;

- HOpPMAaTHUBHBIMHU JOKyMeHTamMH MuHucCTepcTBa oOpa3oBanus u Hayku PT, Ynpasnenus
obpazosanus MK MO r. Kazanu;

- ¥Ycrasom LIBP IlpuBomkckoro paiiona;

- NpaBUJIaMHU BHYTPEHHETO paclopsiiKa;

- MUIaHaMu paloThI, MPUKA3aMH, PACHOPSIKEHHUSIMH AJIMUHUCTpauud BaxuToBCKOro u
[IpuBomxckoro paiionos, LIBP, Otnena Ynpasnenust oopazoanust UK MO r.Kazauu no
Baxurosckomy u [IpuBoimkckomy paitoHam;

- HacrosmmM [lonoxxeHuem.

OTtxmen BO3IUIAaBISET 3aBEAYIONIMM, KOTOPBIN Ha3HAYAaeTCAd HA JIOJDKHOCTh M OCBOOOXKIaeTcs

OT JO0JKHOCTU JupekTopoM LIBP B cooTBETCTBUY ¢ AEHCTBYIOIIMM 3aKOHOIATEIHCTBOM.

Ha pomkHOCTH 3aBenyrollero OTIEIOM JEKOPATUBHO-NIPUKIAAHOTO W TEXHHUYECKOIO

TBOpYECTBA HA3HAYACTCA JIMIO, MMEIOIIEe BBICIIEE WIM CpeJHEe CIELUAIbHOE

negarornyeckoe oOpa3zoBaHHe U CTaK pabOTHI HA MEJArOrMYeCKUX JOJKHOCTSAX HE MEHee 5

JeT.

3aBenyrommii  otaenoM  paboTaer MOJ  PYKOBOJACTBOM  3aMECTHTENs 10  y4eOHo-

BOCHIUTaTENbHON paboTe u qupektopa LIBP.

Pabota oTnena BeneTcs Ha OCHOBE T'OI0OBBIX, KAJIEHJAAPHBIX U APYIMX BUAOB IUIAHOB PalbOTHI,

o0pa3oBaTeNbHBIX M BOCIHUTATENbHBIX MPOTPAMM U OCHOBHBIX Y4€OHBIX IUIAHOB,

yTBEpKIeHHbIX aupekTopoMm LIBP u 3amectutenem aupextopa 1o yueOHO-BOCIUTATEIbHOMN
pabore.

Ha otnen Bo3maraercs paboTa mo OpraHu3alMM M KOMIUIEKTOBAaHMIO YYEOHBIX TpyMHI U

0o0BbeIMHEHNH, peanu3alys 00pa30BaTeIbHbIX IPOTPAMM U YUEOHBIX IJIAHOB.

CraBku 3apIuiaTel COTPYAHUKOB OT/€Ja YCTAHABIMBAIOTCS B paMKaxX OOILEro MITaTHOTO

pacnucanus [IBP Ha ocHoBe enuHON Tapu(HON CETKM B COOTBETCTBHM C Tapu]pHO-

KBAJTM(UKAIMOHHBIMK TPEOOBAHUSAMH M C Y4YETOM pEKOMEHJAlMi aTTecTalMOHHON

KOMHCCHH. J[MPEKTOp IO IPEACTABICHUIO 3aBEAYIOIIETO OTAENIOM, ONPENEseT BHIBI U

pa3mepsl Haf0aBOK, JOIJIAT M JIPYTUX BBIIUIAT CTUMYJIHUPYIOIEro XapakTepa B Ipejenax

MMEIOIINXCS CPECTB.

1. HEJIM, 3AJAYU U HATIPABJIEHUSA JEATEJBHOCTHU OTAEJIA
JEKOPATUBHO-ITPUKJIIAZJHOI'O U TEXHUYECKOI'O TBOPYECTBA
Lenpto paboThl oTAena SBISETCS MOJYYEHHE IOMOJHHUTEIBHOTO OOpa3oBaHMs, 3HAHUMN
yUYaIIUMHUCS B y4eOHBIX TpyNIax M OOBEIMHECHUSAX 10 MHTEpPEecaM M COBEPIICHCTBOBAHUE
po¢eCCHOHATLHOTO MacTEPCTBA ME€JaroroB JOMOJIHUTEIFHOIO 00pa30BaHMsL.
OCHOBHBIMH 3a7]a4aMH U HANIPABJICHUSAMH JCATEIBHOCTH OT/IENIa JEKOPATUBHO-TIPHKIIATHOTO
U TEXHUYECKOTO TBOPUECTBA SBISIOTCS:

- CO3/1aHHe HEOOXOJMMBIX YCIIOBHH OOyYaromMMCs ISl YCHEIIHOTO OCBOEHHS MPOrpaMM
MyTeM CHCTEMaTH3allui OpTaHu3alui y4eOHOro mpoliecca, BhI0opa ONTHMaIbHBIX (hopM,
METOJIOB M CPeICTB 00y4YeHHs. 3ampeniaercsi HCIoIb30BaTh U MPOBOANTH OMACHBIC IS
KHU3HH U 37I0POBbS JAETEH METO/IBI;

- BEJCHHE  METOAMYECKOH  paboThl,  HANpaBIEHHOH  HAa  COBEPIICHCTBOBAHHE
BOCIIUTATEIHHOTO Tpoliecca B 00beTMHEHHUSIX, MACTEPCTBA MIE1ar0roB;
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- pa3paboTka U u3laHHE y4eOHO-METOJMYECKOW JMTEpaTypbl, METOJUK IO Pa3IUYHBIM
aCIIEKTaM JIeATENbHOCTH;

- OCYILECTBJIEHHE COTPYJHUYECTBA C OPraHU3ALMIMU U YUPEKICHUSAMH, 3aHUMAIOIIUMUCS
aHAJIOTMYHBIMU IpoOIeMaMu;

- ydacTHe B pa3paboTKe M peanu3anuu y4eOHO-BOCIIUTATENbHBIX MPOTPaMM MO Pa3BUTHIO
JETCKOTO TBOPYECTBA;

- M3y4yeHue, 00OOIIEHHE M PaCIpPOCTPAaHCHHE MEPEAOBOrO IEJaroruiyecKoro OMbITa IO
HanpaBJIeHUsAM paboThI OTAENA;

- OpraHu3anys U MpoBeJacHHE yueObl, CECMUHAPOB IIeIaroroB OT/AeNa;

- OCYILECTBJICHHUE UHBIX BUJOB JIEATEIBHOCTH B COOTBETCTBHH ¢ 3anadamu [IBP.

I11. CTPYKTYPA OTAEJIA
HenocpencrBeHHOE pPYKOBOACTBO OTHEIOM OCYIIECTBIAECTCS 3aBEAYIOLIMM  OTAEIIOM,
Ha3HaueHHBIM gupekTopoM [IBP, koTopwiii opranmsyer paboTy oTnena ©W  HECET
OTBETCTBEHHOCTb 32 PE3YJbTAT AEATEIbHOCTH OT/IENA.
KomernanbHbIM OpraHoM yOpaBlIeHUs OTHENa SABJSETCS METOJUYECKOE OOBEIMHEHHE
MeJaroroB, Ha KOTOPOM OOCYXJaloTCS W NPUHUMAIOTCS PEIICHUS IO COJEP’KaHHUIO
JEeSATEIBbHOCTH (IIAHBI, IPOTPAMMBI U T.11.)
B cooTBercTBHM C LEnAMH U 3aa4aMu ACSITEIbHOCTU OTAENA ONPEACIIAIOTCS HaIllpaBICHUs
paboThI OT/IENA U €TO COTPYAHHUKOB.
CoTpyIHUKHM OTZAeNa BBIMOIHIIOT CBOU OOS3aHHOCTH B COOTBETCTBHM C JOJDKHOCTHBIMU
MHCTPYKUUSAMH, JIECUCTBYIOIIMMM 3aKOHOJATelnbCTBaMu, YcraBom IIBP u mnpasuiamu
BHYTPEHHETO PaCHOpsIKA.

1IV. OBA3AHHOCTH OTAEJIA
BrinonHenue negarorn4eckuMu pabOTHUKaMU OTJies1a y4eOHOM U MeToMYecKoi paboThI 1Mo
CcBOEH (PYHKIIMOHAJIBHOM, 00pa30BaTeIbHON 00JACTH M BHUAY JAEATEIbHOCTH, OOecredeHne
BBICOKOI'O0 Ka4eCcTBa IIPOBEJECHMS BCEX OCHOBHBIX BUJOB ACSITEIBHOCTH, NMPEAYCMOTPEHHOU
o0pa3oBaTeNbHON MPOrpaMMOi M y4eOHBIM IIJIAHOM, TIJIAHOM paboThl OTeNa, MPOBEACHUE
UTOTOBOM aTTECTALIUY NIEAATOTOB.
Pa3paboTka u mpejacraBieHHe Ha YTBEp)KIACHHE OOpa30BaTENbHBIX MPOTPamMM, HAIJISIHBIX
ocoOuit ¥ CpeCTB 00yUEHUsI.
[ToaroroBka y4eOHO-METONMYECKHX TOCOOWH, PEKOMEHIAIMM, TOJOKEHUN, HarJsTHBIX
0CcOOUH, TUAAKTUYECKUX CPEICTB O0YUECHHUSI.
[IpoBeneHne MepoNnpUATHII TIO OpPraHHU3aIlMA BOCIHUTATEILHONH PabOThI C OOyJaroNTUMUCH,
pa3BUTHE Y HUX CAMOCTOSTEIIbHOCTH, UHUIIMATUBBI, TBOPUECKUX CITIOCOOHOCTEH.
OO6s13aTesIbHOE BBITIOJTHEHHE KaXIbIM IEaroroM OT/ela yCTaHOBJIEHHBIX 4YacoB yueOHOU
Harpy3KH U 3alUIaHUPOBaHHBIX 00pa30BaTEIbHO-BOCIIUTATEIbHBIX MEPOIPUATHH.
[IpoBenenue mMeponpusTU MO MOBBIIIEHHIO KBATU(UKALKWU BCEX KaTEropuil pabOTHUKOB
OTIeNa.
N3ydenue, 000011IEHIE U pacTIpOCTPAaHEHHE MTEPETOBOTO OIBITA MEAArOroB.
VYcraHoBieHne pexxuma paOOThl IEJaroroB OTJeNa Ha OCHOBE [IpaBMil BHYTpEHHETO
pacniopsinka [IBP u ohopmnenne ero mpuxazom mo [IBP.
MatepraabHO-OTBETCTBEHHBIM JIMLIOM OT/AENA SIBJISIETCS 3aBEAYIOLINI OTACIOM.
[logroroBka OTYETOB, OTPAKAOIIMX JEATENBHOCTh OTHENA W MPEAOCTaBICHUE €€
agMuaucTpauuu LIBP.

V. IIPABA OTAEJIA
VYyacTBOBaTh B MOAOOpE M pacCTaHOBKE KaJpOB, B T.4. 10 KOHTPAKTHOM CUCTEME.



2. XopnataiicTBoBaTh mepen aamuHucTpanueil LIBP 00 ycraHoBieHMHM CTaBOK 3apaOOTHOM
mwiatel B cooTBeTcTBUM ¢ ETC mo omnate Tpyda, ycTaHOBJIEHHMHM HaI0aBOK M JOIUIAT K
JOJDKHOCTHBIM OKJIaJiaM Ha OCHOBE MPEOCTaBIEHHBIX 000CHOBAHUH 1O KPUTEPHUSIM OLIEHKH
3¢ peKTUBHOCTH AESITETbHOCTH PAOOTHHMKOB JUIsl BBIILJIATHI 32 KAaY€CTBO BBIMOJIHAEMBIX
paboT CTUMYJIMPYIOLIErO XapakTepa.

Brocutb npeioxenus mo opranusanuu padotsl LIBP.

Pa3pabaTsiBaTh IporpaMMel yueOHO-BOCIIUTATENBHOM 1€ TENBHOCTH.

Hcrnonb30Bath B cBOEH JiesTeIbHOCTH o0opynoBanue LIBP ¢ pa3pemenust anMuHUCTpalini.
[IpoBOIUTH COBEIIAHUS, CEMHHAPHI, KOH(PEPEeHIMH IO BOIPOCAM, OTHOCSIIUMCS K
HAIPaBIICHUSM JESITEILHOCTH OT/IENA.

SIS AR S

V1. OTBETCTBEHHOCTb
Otaen neKOpaTUBHO-IIPUKIAHOTO U TEXHUYECKOTO TBOPYECTBA HECET OTBETCTBEHHOCTD 3a:
- HEBBINOJHEHUE (PYHKIN, yCTAHOBJICHHBIX JaHHBIM [lonoxxeHuem;
- KauecTBO pealn3yeMbIX 00pa30BaTEIbHbIX IPOTrPAMM;
- JKU3Hb, 3JJ0POBBE JAECTEN BO BPEMsI IPOBECHUS MACCOBBIX MEPOIIPUATUM;
- COOTBETCTBHE (OPM, METOJOB U CPEJCTB OpraHMU3ALUU BOCHMTATENILHOIO Ipoliecca o
BO3pACTy, HHTEPECaM, IOTPEOHOCTAM AETeH.

VII. MIPABA U OTBETCTBEHHOCTb PABOTHHUKOB OTIEJIA
PaGoTHukH OT/Ie/1a UMEIOT TIpaBa U HECYT OTBETCTBEHHOCTD:

- 3a BBIIOJIHEHHE CBOUX JOJKHOCTHBIX 00S3aHHOCTEH;

- 32 HEBBINOJHECHUE U HEHAJICIKAILIEE BBIITOJTHEHUE BO3JIOKEHHBIX HA COTPYAHUKOB OT/EIIA
00s13aHHOCTEH, paOOTHUKH MOTYT MPUBIEKATHCA K TUCIHUIUIMHAPHON OTBETCTBEHHOCTH.
Buapl nucHUIUIMHAPHBIX B3BICKAHWM, TOPSAJOK WX TMPUMEHEHHS U 00XKaJOBaHUS
ONPEAEISIETCS AEUCTBYIOIIUM 3aKOHOAATENBCTBOM;

- TIeJarord OTJieJla HECyT MaTepuajbHYI0 OTBETCTBEHHOCTh 3a TMOpYy O00O0pYy/IOBaHWUS,
MHBEHTaps U nomenieHui L{BP B ycTaHOBIEHHOM 3aKOHOM NOPSIAKE.



